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Job Description – Prep Aid/Backup Driver
General Summary:
Under the direct supervision of the Kitchen Supervisor, the Preparation Aide/ Backup Driver will assist in the cleaning and sanitation of the kitchen. The Preparation Aide/ Backup Driver will help with the preparation of foods including cutting, chopping, washing, buttering and making sandwiches; gathers food items for distribution to individual child care centers and sorts by site, counts and packages for item.  Fill in on delivery route as needed. The Preparation Aide/ Backup Driver will follow food preparation and kitchen health and safety standards.

Essential Functions:
· Responsibilities include but are not limited to the following:

· Follows HACCP safe food and sanitation practices regarding food handling, storage and preparation.

· Washes, peels, cuts and seeds vegetables and fruits.

· Opens packaged food items including bagged items and cans.

· Cuts meats, poultry and other food items as directed by Division Director.

· Carries pans, kettles and food to designated areas.

· Properly stores food items including canned goods, fresh produce, refrigerator items and dry goods.

· Gathers food items for distribution to individual centers, including juice, can goods, breads, fruits, etc.

· Packages and counts food items such as cookies, bread slices and tortillas following counts provided by Kitchen Supervisor.

· May use kitchen equipment, including shredders.

· Utilizes kitchen and equipment in accordance with safety and sanitation standards.

· Removes trash and garbage.

· Washes worktables, stoves and refrigerator.

· May wash pots, pans and trays by hand.

· Will assist drivers with delivery routes as needed.

· Attends scheduled training and staff meetings.

· Perform other duties as assigned
Job Requirements:
· Must be at least 18 years of age.  
· Must have a valid Food Handlers Certificate.

· Must have the ability to lift and move objects weighing up to 50 LBS on a daily basis. 
· Bilingual English/Spanish.  
· Minimum six month’s experience in a kitchen environment is preferred. 
· Must have a valid California Driver’s License, proof of current auto insurance and a clean DMV record.
· Must be able to pass a federal criminal background check and drug screen.

· Must have COVID-19 and TB vaccinations.

Physical Demands:
The selected employee must be able to meet the following physical demands: 

· Performing physical activities that require the incumbent to stand or walk most of the time with bending, stooping, squatting, twisting, and reaching.  

· Activities often also require considerable use of arms and legs, such as in the physical handling of materials; including lifting of objects weighing up to 50 pounds.

· Ability to work in an environment with constant noise and flexibility to respond quickly to frequent movements.

· Abilities required by the job include near and distance vision, talking and hearing. 

Salary Range:
The salary range for this position starts at $16.00/hour.

Benefits Package:
We offer an excellent benefit package to our employees. It includes 100% Employer Paid Medical, Dental HMO, Vision, Employee Assistance Program (EAP) and Basic Life and AD&D insurance. We also offer Voluntary Life, Accident, Hospitalization, Critical Illness and Long Term Disability insurance policies in which you may choose to enroll.  We have a generous Paid Time Off program, 10 Paid Holidays and one Personal Day each year as well as a 401 (k) retirement plan with a Safe Harbor Match where we match your contribution dollar for dollar up to a maximum of 4% of your total compensation along with an annual profit sharing plan (vesting applies). We also work a standard 37.50-hour workweek to allow our employees a good work life balance.
Application Information:
International Institute of Los Angeles (IILA) is an equal opportunity employer. All applicants are required to complete an IILA employment application. To download our application, please visit our web site at www.iilosangeles.org/about/careers/.

Please forward your resume, cover letter and your completed application to:

Veronica Leon

International Institute of Los Angeles

3845 Selig Place

Los Angeles, CA  90031

(323) 224-3800

vleon@iilosangeles.org
